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Station Email Addresses

Name Email Address Name Email Address
Station 11-1 | Station11-1@mcfmnj.org Station 37-1 Station37-1@mcfmnj.org
Station 12-1 | Station12-1@mcfmnj.org Station 37-2 Station37-2@mcfmnj.org
Station 13-1 | Station13-1@mcfmnj.org Station 38 Station38@mcfmnj.org
Station 14-1 | Stationl14-1@mcfmnj.org Station 39-1 Station39-1@mcfmnj.org
Station 15 Station15@mcfmnj.org Station 39-2 Station39-2@mcfmnj.org
Station 16-1 | Station16-1@mcfmnj.org Station 39-3 Station39-3@mcfmnj.org
Station 16-2 | Station16-2@mcfmnj.org Station 41 Station41@mcfmnj.org
Station 17 Station17@mcfmnj.org Station 42-1 Station42-1@mcfmnj.org
Station 18 Station1l8@mcfmnj.org Station 42-2 Station42-2@mcfmnj.org
Station 19-1 | Station19-1@mcfmnj.org Station 43-1 Station43-1@mcfmnj.org
Station 19-2 | Station19-2@mcfmnj.org Station 44-1 Station44-1@mcfmnj.org
Station 19-3 | Station19-3@mcfmnj.org Station 45-1 Station45-1@mcfmnj.org
Station 19-4 | Station19-4@mcfmnj.org Station 47-1 Station47-1@mcfmnj.org
Station 19-5 | Station19-5@mcfmnj.org Station 48-1 Sttaion48-1@mcfmnj.org
Station 21-1 | Station21-1@mcfmnj.org Station 48-2 Station48-2@mcfmnj.org
Station 21-2 | Station21-2@mcfmnj.org Station 49-1 Station49-1@mcfmnj.org
Station 22 Station22 @mcfmnj.org Station 52-1 Station52-1@mcfmnj.org
Station 23-1 | Station23-1@mcfmnj.org Station 52-2 Station52-2@mcfmnj.org
Station 25 Station25@mcfmnj.org Station 52-3 Station52-3@mcfmnj.org
Station 26-1 | Station26-1@mcfmnj.org Station 53-1 Station53-1@mcfmnj.org
Station 26-2 | Station26-2@mcfmnj.org Station 53-2 Station53-2@mcfmnj.org
Station 27-1 | Station27-1@mcfmnj.org Station 54 Station54@mcfmnj.org
Station 27-2 | Station27-2@mcfmnj.org Station 61-1 Station61-1@mcfmnj.org
Station 28-1 | Station28-1@mcfmnj.org Station 63-1 Station63-1@mcfmnj.org
Station 28-2 | Station28-2@mcfmnj.org Station 63-2 Station63-2@mcfmnj.org
Station 28-3 | Station28-3@mcfmnj.org Station 64 Station64@mcfmnj.org
Station 28-4 | Station28-4@mcfmnj.org Station 65 Station65@mcfmnj.org
Station 29 Station29@mcfmnj.org Station 74-1 Station74-1@mcfmnj.org
Station 31 Station31@mcfmnj.org Station 81-1 Station81-1@mcfmnj.org
Station 32-1 | Station32-1@mcfmnj.org Station 82-1 Station82-1@mcfmnj.org
Station 33-1 | Station33-1@mcfmnj.org Station 83-1 Station83-1@mcfmnj.org
Station 34-1 | Station34-1@mcfmnj.org Station 84 Station84@mcfmnj.org
Station 34-2 | Station34-2@mcfmnj.org Station 85 Station85@mcfmnj.org
Station 34-3 | Station34-3@mcfmnj.org Station 86-1 Station86-1@mcfmnj.org
Station 34-4 | Station34-4@mcfmnj.org Station 87 Station87 @mcfmnj.org
Station 35-1 | Station35-1@mcfmnj.org Station 88-1 Station88-1@mcfmnj.org
Station 36-1 | Station36-1@mcfmnj.org Station 94 Station94@mcfmnj.org
Station 36-2 | Station36-2@mcfmnj.org Station 99-1 Station99-1@mcfmnj.org
Station 36-3 | Station36-3@mcfmnj.org MC Fire Prev. Assn. | MCFirePrevAssn@mcfmnj.org
Station 36-4 | Station36-4@mcfmnj.org NJSForestFire NJSForestFire@mcfmnj.org
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The Monmouth County Fire Marshal’s Office has provided every Municipal Fire Agency with
one email address to which all Fire Communications will be sent. This distribution list will be
the only email addresses the office will use to disseminate information. It is imperative that
you maintain this distribution list as officers’ change.

This email address can be accessed via Outlook Web Access: https://mail.mcsonj.org/owa

or the email address can automatically forward all email messages to the Officer’s personal
email account(s). This guide will explain both methods.

Outlook Web Access (OWA) Sign In

To sign in to Outlook Web Access (OWA), visit https://mail.mcsonj.org/owa and enter in your
username (the portion of your email address before the @ sign) prefaced with “sheriff\”

For example: if your email address is “station26-1@mcfmnj.org” you would enter
“sheriff\station26-1" as your username.

Then enter your password.

The log in screen will look similar to the image below.

If you have any questions, or need your password reset please contact the Monmouth
County Sheriff's Office IT at 732-431-6400 x1600 or via email at helpdesk@mcsonj.org

Authentication Required

https:/fmail.mcsonj.org requires a username and passwerd,
Uzer Name:

Password:

‘ Log In ’ ’ Cancel '

Monmouth County Fire Marshal's Office
Undated 10/31/2016 Fire Department Email Account Setup




Once you have signed for the first time you must change your password

This screen will change your password with your first login. The top box will contain
“sheriff\email name”, the second box will be your initial password “Password1”.

Your new password must contain a minimum of 8 characters and include 3 of the 4 below
items:

1. Include at least 1 number.

2. Include at least 1 capital letter.

3. Include at least 1 lower case letter.

4. Include at least 1 non-alphanumeric character (Special Character)

** You cannot use any portion of the email address or station name in your password.**

4 Outlook

change password

Your password has expired and you need to change it before
you sign in to Outlook.

Domain\user name:

i Sheriff\email name J

Current password:
New password:

Confirm new password:
p

| |

® submit
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How to Change OWA Password

1. Click the Settings (Indicated by a gear icon) button, then Options in the upper right
corner of OWA

© 0 ® /i Mal- station 84-1 - Outlock [ Kiko

& C 8 .I-mp.s:j,'mail.mcsunj.orgfmwa,l#paU|=fmaﬂ . . . . - - _ - F ﬁj

Search Mail and People O @ New | v Refresh 9 Undo
Automatic replies
ol Inbox All v
Inbox Display settings
Sent ltems Manage add-Ins
Drafts
Offline settings
~ Station B4-1
Inbox
Drafts Options
Sent ltems

Deleted Items

2. Click General on the left hand side, then click My account, then click Change your
password which is near the bottom right on the screen

D options
£l %D
4 General
I My account

Change thema
Keybeard shorteuts Charles Mzad
Alanage add-ins

Hobile devices

Offline settings First name Street
Light version Charles ‘ 2500 Kozioski Road
Region and time zane
Text messaging Initials
4 Mail -
4 Autamatic processing o
Autamatic lqﬂ:es Laitnsme 1 Fraehold
i i Mead |
Inbox and swezp fules | —
Junk email reporting
Mok aed Display name'* L Nenkny
Charles Mezd
Message options Zip/Postal Code
Reul ixaicls Emait address o778
Reply seltings e - - - . k
4 Accounts Hezd@masarior Country/Region
Black or allow Viork phone
POP 2nd TMAP e
732-431-6400 21618
4 Layout > Office
Conversations Fax . Information Tachnology
Emaif signature g
Message format I Change your password
Message hist Home ghone
3 m— T
Resding pane sisr
Link previaw 257.15 MB used. At120GB youwon't be able to send mail.
camic tetns ctaas
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3. Enter in your current password, and then your new password twice to confirm, then
click Save.

v/ Save X Discarc

Change password
Enter your current password, type a new password, and then type it again to confirm it.

After saving, you might need to ra-enter your user name and password and signin
again. You'll be notified when your password has been changed successfully.

Email address: CMead@mesonjorg

Current password:
New password:

Confirm new password:
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Setup Automatic Forwarding

If you wish to automatically forward all email sent to your Fire Department email account, to

another account, follow the instructions below:

1. Once Logged into OWA, click the Settings button, then Options in the upper right

corner

Refresh 2 Ui
Automatic replies

Display settings

Manzge epps

Offiine senings

Change theme

2. On the left hand side open the Mail arrow, then click Inbox and sweep rules
3. Click the + to Add a new rule

(© Options
s ~ Inbox rules
» General |
‘ Choose how email will be handled, Click the "+" icon below to create a new rule.
4 Autamatic processing
N+ aare
Inbox and sweep rules On Name

Junk email reporting
Mark as read
Msassage options
Read receipts
Reply settings
4 Accounts '
Block or allow
POP and IMAP
4 Layout
Conversations

Email signature If your rules aren't working, click here to report the problem.

Message format SWeep rules
Massage list
Reading pane These rules run at reqular intervals to keep your inbox clean.
Link preview
» Calendar il
OTHER On Name
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4. Name the Rule (i.e. Forward Fire Mail), Select Apply to all messages, then under “Do
all of the following”, select Forward, redirect, or send, then select Redirect the
message to

¥ Cancel

New inbox rule

MName

ForwardQEM
When the message arrives and it matches all of these conditions *
I [Apply to all messages) hd l

Add c

onidition

Do all of the following *
Select one... - |
Select one...
Move, copy, or delete >

Mark the message > Hons

Forward, redirect, or send > I Redirect the message to... I
.!)-—F-Iump protessing more rulas (Wna

Forward the message to..

Forward the message as an attachment to...

Send a text message to...

5. Inthe “To” line, type in the email address(es) you would like to forward to and click

OK (You may be prompted to click save before leaving the rules screen. If you are,
click Save)

MEW:;#nt'nmr}ug St st tptenn g tode £ 86|31 ottt 0w x| ol
. He fdt Yew Focdies Iocs Hep
Suggtneasies v 5 IgyptAv bisckends . v

Mail

To: m msl@yshoo.com X

Search Pecple P
MY COMIACTS Byfneg ¥

» %
— ! r I3
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6. Click OK to save the Rule

£ htps//msiimesenjergos s =gsth=/eptisnifinbesrules £ - @ & || §5 il - Chartes Mead - Outl. | |

© Ele Edt Yiew Favortes Tools Help
| M Suggedted Sites = &) EgyptAle hjack endsi . ~

(=) Ciptian

New inbox rule

Name

ForwerdOZM

When the message atrives, and it matches 2l of these condhitions =

[Apel to st messages] ~

A saniddion

Do afl of the follaving *
Redirect the meisege to.. i
mait®email.com
Add action

Eccept if it matches any of theze conditions
Add exception

v Stop proceising more rules (What does this mean?)

7. From this point on all email messages will automatically be redirected to the email
account of your choosing and a copy of the email will be saved in OWA.

#*%% If you do not want a copy of every email saved in OWA, follow the instructions
below to automatically delete the messages after they are being redirected.
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Set Emails to Not Save in OWA After Redirecting

1. Select the rule that was created to Redirect the emails. Click the Pencil Icon to edit the
rule.

Inbox rules

Choose how email will be handled. Rules will be applied in the order shown. If you don’t want a ruli

[+lr @+ o
On

Name Rule: ForwardOEM

y, ForwardOEM | After the message a

- Helpdesk [Apply to all messag
| idsonli Do the following...
L HeEIEp Grasanl ot ¢ redirect the message
v MCSOPageNotification@mesonj.org And stop processing
Thi is:
[v! MCSOCallComplete @MCSONJ.ORG his il 0n
" Automatic R&R Notification (1) £

If your rules aren't working, click here to report the problem.
Sweep rules
These rules run at regular intervals to keep your inbox clean.

]

On Name

[
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2. Click the Add action button

= oK X Cancel

New inbox rule

Name

ForwardQEM

When the message arrives, and it matches all of these conditions *

[Apply to all messages] -

Add cond

Do all of the following *

Redirect the message to... | me

Add action

Except if it matches any of these conditions

Add exception

v Stop processing more rules (What does this mean?)
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3. Select Move, copy, or delete. Then select Delete the message. Click OK when you are

finished to save this setting.

= ok ¥ Cancel

New inbox rule

Name

: ForwardOEM

When the message arrives, and it matches all of these conditions *

[Apply to all messages)

Add condition

Do all of the following *

3¢ Redirect the message to...

e Delete the message

Select one...

Move, copy, or delete

Mark the message

Forward, redirect, or send

w
cmeac
-
> Move the message to folder...
> |! v/ Delete the message I
> Copy the message to folder...

{v  Stop processing more rules (What does this mean?)

If you have any questions, or need your password reset please contact the Monmouth
County Sheriff’s Office IT at 732-431-6400 x1600 or via email at helpdesk@mcsonj.org
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